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Employment Law Reminder: New I-9 Forms Are Now Mandatory 
 
 In November 2016, the United State Citizens and Immigration Services (“USCIS”) issued a 
revised Form I-9, which employers were to begin using no later than January 22, 2017.  The new 
version was designed to help minimize errors and improve the experience of completing the form on the 
computer.  The revised Form I-9 includes the following changes: 

 Section 1 asks for “other last names used” (rather than “other names used”); 

 The computer form includes dropdown prompts to ensure accuracy in completing information; 

 Employers now have the capacity to include names of more than one preparer and/or translator, 
as well as a supplemental page; and 

 The form has added space for including additional information such as employment 
authorization extensions, as well as a supplemental page for the preparer or translator. 

 I-9 forms still should not be filed with the USCIS; rather, employers must maintain the completed 
forms and be prepared to provide them for government inspection upon request.  Employers should also 
note that the computer version of Form I-9 is not a vehicle for electronically maintaining completed 
forms.  It is available simply to aid in filling out the form, which still must be printed and signed 
manually.  When printed, a Quick Response (“QR”) code is generated for government purposes, but this 
does not serve as verification that the form was properly completed. 

 As always, new hires must complete Section 1 of the Form I-9 by the end of their first day of 
employment and also provide the requisite unexpired documentation no later than three business days 
after their start date.    

 In addition, employers should be sure to have consistent practices and processes for completing 
I-9 forms in order to minimize the risk of discrimination claims.  For example, if you photocopy 
documents that are presented for identity verification, do so for all new hires and reverified employees.  Do 
not pick and choose. 

 A copy of the new Form I-9 is available on the USCIS website at https://www.uscis.gov/i-
9.  Employers who fail to use the new Form I-9 could face civil penalties.   

 If you have any questions about this Legal Briefing, please contact any attorney of our Firm at 585-
730-4773.    

 
This Legal Briefing is intended for general informational and educational purposes only and should not be considered legal advice or 
counsel. The substance of this Legal Briefing is not intended to cover all legal issues or developments regarding the matter. Please 
consult with an attorney to ascertain how these new developments may relate to you or your business.  
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